STATEMENT OF SERVICE LETTER

To Whom It May Concern:

Thisletter serves as aforma Statement of Service for the individual named below. The purpose of this document isto
confirm the employment and service details, including position held, duration of service, and duties performed. This
statement is issued upon request and is intended for use in official and legal matters.

Employee | nformation:

Full Name:

Employee Identification Number:

Department/Unit:;

Position/Title:

Supervisor:

Service Period and Details:
Duration of Service (From - To):

Employment Status (e.g., Full-time, Part-time, Contract):

Primary Duties and Responsihilities:

Verification and Certification:

Thisisto certify that the above information is true and correct to the best of our knowledge. This Statement of Service
isissued without any liability on the part of the issuer or the employer, and is intended solely for the use of the
individual named herein or authorized recipients.

Authorized Signature:

Printed Name:

Title/Position:

Company/Organization:

Contact Information:

Date of |ssuance:




ISSUER'S SIGNATURE EMPLOYEE'SACKNOWLEDGEMENT

Signature: Signature:




Original source of this document:

https://letter247-us.com/statement-of-service-letter/

Did you find this template helpful?
Find more updated templates at:

https://letter247-us.com/

View more templates

This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.
It is recommended to consult a legal professional for each specific case.
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