FORMAL RECOMMENDATION LETTER

Sender Infor mation:
Full Name:

Position/Title:

Company/Organization:

Address:

Phone/Email:

Recipient Information:
Full Name:

Position/Title:

Company/Organization:

Address:

Phone/Email:

Subj ect:
Letter of Recommendation for Employment/Academic Purposes

INTRODUCTION

Thisletter serves as aforma recommendation for the individual named above, based on their professional
qualifications, character, and experience.

QUALIFICATIONSAND SKILLS

The candidate has demonstrated proficiency in relevant skills and possesses the necessary expertise to excel in their
field. Their commitment to excellence and ability to adapt to new challengesis evident through their past
accomplishments.

WORK ETHIC AND PERSONALITY

Throughout the period known to the undersigned, the candidate has exhibited a strong work ethic, dependability, and a
cooperative attitude. They consistently meet deadlines and contribute positively to team environments.

RECOMMENDATION DETAILS

It is unequivocally recommended that the candidate be considered favorably for the opportunity sought. Their attributes
and history suggest a high likelihood of success and valuable contribution.

LEGAL COMPLIANCE AND CONFIDENTIALITY

This|letter isissued in compliance with al applicable United States laws and regulations. No confidential or proprietary
information has been disclosed herein without appropriate consent. The recipient shall handle this letter with due
respect to privacy and confidentiality.

LIMITATION OF LIABILITY

The undersigned provides this recommendation in good faith and without warranty as to future performance. The
undersigned shall not be held liable for any decisions made based on this | etter.



CONCLUSION

Should additional information be required, the undersigned is willing to provide supplementary details upon appropriate
request.

SENDER'S SIGNATURE RECIPIENT'SACKNOWLEDGMENT

Signature: Signature:
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