
EMPLOYMENT OFFER LETTER

Candidate Name: Position:

Company Information:

Company Name:

Company Address:

Contact Person:

Contact Phone/Email:

Offer Details:

Position Title:

Start Date:

Salary Amount: USD

Payment Frequency:

Work Location:

Terms and Conditions:

1. Employment Status: The Employee shall be employed on an "at-will" basis, meaning either party may terminate the

employment relationship at any time, with or without cause or notice, subject to applicable law. 2. Duties and

Responsibilities: The Employee agrees to perform the duties and responsibilities customarily associated with the

Position and any additional duties as reasonably assigned by the Employer. 3. Salary and Compensation: The Employee

shall receive the stated Salary Amount payable in accordance with the Payment Frequency. All applicable taxes and

withholdings shall be deducted by the Employer. 4. Benefits: The Employee may be eligible for benefits as outlined in

the Employer’s policies, which may be amended from time to time. 5. Confidentiality: The Employee shall maintain the

confidentiality of all proprietary and confidential information of the Employer. 6. Intellectual Property: All work

products created by the Employee within the scope of employment shall be the exclusive property of the Employer. 7.

Non-Compete and Non-Solicitation: For the duration of employment and for a period after termination as allowed by

law, the Employee shall not engage in activities that compete with the Employer or solicit its clients or employees. 8.

Compliance with Policies: The Employee agrees to abide by all Employer policies, including but not limited to those

relating to workplace conduct, safety, and non-discrimination. 9. Dispute Resolution: Any disputes arising under this

Offer Letter or employment shall be resolved in accordance with applicable law. 10. Entire Agreement: This Offer

Letter constitutes the entire agreement between the parties and supersedes all prior agreements.

Acceptance:

Please indicate your acceptance of this offer by signing and returning a copy of this letter. This offer is contingent upon

verification of information provided and successful completion of any required background checks.



EMPLOYER'S SIGNATURE EMPLOYEE'S SIGNATURE

Signature: _________________________ Signature: _________________________



Original source of this document:

https://letter247-us.com/offer-letter-email/

Did you find this template helpful?

Find more updated templates at:

https://letter247-us.com/

This template is intended exclusively for personal, non-commercial use.

If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.

It is recommended to consult a legal professional for each specific case.
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