HIGH SCHOOL NAME
1234 School Street, City, State ZIP
Phone: (123) 456-7890 | Email: info@highschool.edu


LETTER OF RECOMMENDATION


To Whom It May Concern:

I am writing to offer my strongest recommendation for the applicant named below, who is applying for admission to your esteemed college or university. As their [Your Position, e.g., English Teacher, Guidance Counselor] at High School Name, I have had the privilege of knowing and working with them during their high school career.

Applicant Information:
Full Name: ____________________________________________________________
Grade Level: __________________________________________________________
Student ID (if applicable): _____________________________________________

Relationship to Applicant:
I have known the applicant for ______ years in my capacity as ___________________________. During this time, I have observed their academic performance, character, and extracurricular involvement.

Academic Performance:
The applicant has consistently demonstrated a strong commitment to their studies, achieving excellent grades in challenging coursework. They exhibit critical thinking, creativity, and a willingness to engage deeply with material across disciplines.

Personal Qualities and Character:
Beyond academics, the applicant is known for their integrity, leadership, and empathy towards peers and faculty alike. They have contributed positively to the school community through various extracurricular activities and volunteer efforts.

Extracurricular Activities:
The applicant has actively participated in and often taken leadership roles in the following activities: ________________________________.

Awards and Honors:
During their high school tenure, the applicant has received the following recognitions: ________________________________.

Closing Endorsement:
In summary, I am confident that the applicant will be a valuable addition to your academic community and will continue to excel in their higher education endeavors. I wholeheartedly recommend them without reservation.


For any further information or clarification, please do not hesitate to contact me at the information provided above.


	RECOMMENDER
	APPLICANT

	

Signature: _________________________
	

Signature: _________________________

	Name: ________________________________
Title: ________________________________
	Name: ________________________________




Date: ___________________________________________
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